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	[bookmark: _Toc83196561](MM-DD-YY)	Comment by Penny, Lisa E: Ensure there is a single space after what you insert (note the single space after the text below).  If you select “Home” and the “show/hide” icon that looks like a paragraph icon, you will see such as below there is a single space after the “Pay Item” list.  You should always have a single space so the next provision starts following that single space.
  If inserting a table ensure to properly format your table so it is consumed into the proposal properly where the table will all fall on one page, highlight the full table, go to the Home Menu, Paragraph Settings (arrow by “Paragraph”), go to the 2nd tab of this menu and ensuring the 3 boxes (Window/Orphan control, Keep with next, Keep lines together) are checked & select “Ok”. 


Delete this comment after completing this action, by right clicking on this comment and selecting “Delete Comment”.


	
	SPI



Description

Description details entered here.

Materials

Refer to Division 10 of the Standard Specifications.

	Item
	Section

	Item here
	# Here



Material details entered here, you may or may not have a format such as above required.

Construction Methods

Construction methods details entered here.

Measurement and Payment

Measurement and Payment requirements entered here. You may or may not have a format such as below required for your project specific special provision.

Pay Item will be measured and paid…..

Payment will be made under:

	Pay Item
	Pay Unit

	Pay Item
	Unit of Measure
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